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OVER TO YOU!

       What do your parents
do for a living? What
would you like to do
for a living?
Why?

Work & Play

Vocabulary: jobs, character adjectives, hobbies,
sports, student jobs
Grammar: adverbs of manner, simple present –
present progressive, stative verbs
Everyday English: an interview for a part-time job
Pronunciation: intonation in questions
Writing: a résumé and cover letter
Culture Corner: Cash in hand (student jobs in the USA)
Cross-curricular (P.S.H.E.): What’s the job for you?
Phrasal verbs: break, bring
Word formation: person nouns

Vocabulary
Jobs

1 Listen and say. 

3    Which job do you think is:
dangerous? demanding? interesting?
well paid? easy? difficult?

       A storm chaser’s job is dangerous 
       because they follow tornadoes.

2    What does each person do at
work? Use the phrases to tell the
class.

• make sure people obey the law
• follow and photograph tornadoes
• put out fires
• look after passengers on a plane
• help customers
• supervise children at a camp
• apply the law in a court
• operate on people

A camp counselor supervises
children at a camp.

A

B

D

E

F

surgeon

sales assistant
flight attendant

police officer

camp
counselor

storm chaser

firefighter

G
H

C

judge

��



�� �

��



Vocabulary
Work

1     a)     In a minute, think of as many jobs as
possible.

b) Look at the jobs in the pictures. Who
works: 9-5? shifts? on the weekends?
long hours? on their own? with a team?
gets: paid well? low wages?

Character adjectives

2 Complete the sentences with a suitable job
from those in Ex. 1.

   1   A(n) .................................................. has to be 
brave; they do dangerous things at work.

   2   A(n) .................................................. has to be 
organized; they need to plan their work well.

   3   A(n) .................................................. has to be 
creative; they need to develop original ideas.

   4   A(n) .................................................. has to be 
caring; they need to look after sick people.

   5   A(n) .................................... has to be patient;
they need to stay calm and not get annoyed.

   6   A(n) ....................................... has to be polite; 
they deal with people from different backgrounds.

Reading

3    a)    The words in the 
box on p. 9 are the key words of the
text. Read the words. What do you
expect the text to be about?

Listen, read, and check.

Check these words

a1 Hard at work
A artist

D

E

C
B

secretary

nurse

taxi driver
sports coach

b) Read the text again and choose the
correct answer, A, B, or C.

   1   Smokejumpers travel to the fire zone ...... .
       A through forests B by road C by air

   2   Before becoming a smokejumper, they  must learn
how to ...... .

       A train B parachute C work as a team

   3   Smokejumpers are always trying to become ...... .
       A tough B fit C better

   4   When smokejumpers parachute into a forest, they
don’t carry ...... .

       A tools B water C a backpack

   5   Zach’s favorite part of the job is ...... .
      A flying the plane B parachuting

       C fighting the fire

Predicting content
The key words of a text help
you predict its content.

��



smokejumperF

Speaking & Writing

7  Read the text again and make notes under
the headings: job, duties, qualities needed,
clothes & equipment, feelings. Imagine you
are Zach. Use your notes to present your job.

8 Would you like to work as a
smokejumper? Why? Why not? In three
minutes, write a few sentences about the
topic. Read your sentences to the class.

Think!TThink!hink!

q "EWFSCT�PG�NBOOFS�EFTDSJCF�IPX�XF�EP�TPNFUIJOH�
She talks slowly. 	)PX�EPFT�TIF�UBML �4MPXMZ�


q 8F�VTVBMMZ�GPSN�BEWFSCT�PG�NBOOFS�CZ�BEEJOH�-ly UP
BO�BEKFDUJWF��slow – slowly, sudden – suddenly,
careful – carefully, quiet – quietly, etc.

q 4PNFUJNFT
�XF�OFFE�UP�DIBOHF�UIF�TQFMMJOH�
easy – easily, true – truly, gentle – gently

q 4PNF�BEWFSCT�LFFQ�UIF�TBNF�GPSN�BT�UIF�BEKFDUJWF�
fast, hard, late, early, etc.

q *SSFHVMBS�GPSN��good – well

a1

Smokejumpers are elite firefighters
who risk their lives fighting forest fires

in remote areas. They bravely parachute
out of planes into burning forests, where
they quickly get to work putting the fire
out. 
A smokejumper’s duties are not easy.
They have to do long, tough training
before they can become part of a team.
Smokejumpers need to be very good
parachutists, and know how to read
maps to get out of a forest safely. “To be
a smokejumper you need to be very fit,
and able to work for long hours in

difficult conditions,” says Zach
Meyers, a smokejumper at West

Yellowstone. “We train all the time and
we’re always trying to improve.” 
When they parachute into a fire zone
they wear a padded jump jacket and
pants, boots, gloves, a face mask and a
helmet. They also carry a backpack with
some food and water, and a fire shelter.
The plane drops the tools and equipment
they need to fight the fire. 
“People think that smokejumpers have a
very dangerous job, but we don’t see it
like that,” says Zach with a smile. “This
job keeps me happy. I love the feeling I
get when I jump out of the plane and
fly through the air. I wouldn’t want
any other job in the world.”

   1   The men check the area ..................... for fires.
   2   Smokejumpers have to train very ................... .
   3   They use planes to get to the fire .................. .
   4   Zach smiles ................................ when he talks

about his job.
   5   They fought the dangerous fire .........................

and managed to put it out.
   6   Smokejumpers know the forest very .............. .

tough job, beat, elite,
risk, remote areas,
bravely, parachute,
put out, duty,
training, fit, fire zone,
padded, face mask,
helmet, backpack, drop

4    Use words from the 
box to complete the sentences.

   1   They tried to ................................ the fire with 
buckets of water until the firefighters arrived.

   2   Smokejumpers parachute from airplanes to 
............................ that can’t be reached easily.

   3   To be a firefighter you need to be ...................
and strong.

   4   Firefighters go through difficult .......................
before they are ready to join the Fire Department.

Check these words

Grammar
Adverbs of manner

5    Read the theory. Find examples in the text.

   1   good ...................
   2   brave ...................
   3   careful ...................

   4   happy ...................
   5   quick ...................
   6   hard ...................

When it comes to tough jobs,

nothing beats being a smokejumper!

Check these words

6    Form adverbs. Use them to complete the
sentences (1-6).

��



3 Complete the sentences.

   1   I find UFO hunting ...........................................
because .......................................................... .

   2   I .................................. ghost hunting because 
....................................................................... .

   3   My hobby is .....................................................
because .......................................................... .

Think!TThink!hink!

b) Read the article again and complete the
sentences. Imagine you are Nick and use
the words in the 
box to talk about your hobby to the class.

   1   Nick Porter likes UFO hunting because ............
....................................................................... .

   2   His UFO club members mainly ....................... .
   3   When they go out, they have ...........................

........................................................ with them.
   4   If you want to take up UFO hunting, you need

....................................................................... .

Check these words

Vocabulary
Hobbies

1    a)    In a minute, write as many hobbies as
you can think of. Compare your list
with your partner’s.

       b)    Listen and say. Do you know
any of these activities (A-E)?
Which one would you like to
try? Why/why not?

Reading

2   a)    Read the title and the
introduction to the article. 
What does Nick’s hobby involve?

Listen, read, and check.

A

ghost hunting

So, Nick, why are you so interested in UFOs?
Well, thousands of people see strange objects in the sky all over the

world. Most of these are planets, meteors, or military planes – but
what about the rest? I’m a very curious person, so I want to find an
explanation! 
And what exactly does your hobby involve? 
Well, I started a UFO club and we mostly investigate sightings. We
interview witnesses and analyze videos and photos. Sometimes we go
out to a UFO ‘hotspot’, too. In fact, we’re going out tonight. We usually
go high up on a rooftop or a hillside. If we see something strange, we
record as much information as we can! We use camcorders, cameras,
telescopes, and other devices. Then
we analyze the information on our
laptops.
Maybe some of our readers are
thinking about taking up UFO hunting
now! What advice do you have for them?
Well, anyone can become a UFO hunter.
You just need to be enthusiastic and patient.
You also need to join a local UFO club. This way,
you find out where the UFO hotspots are, and
you have witnesses if you spot something.
So, what are you waiting for? UFO

hunting is a lot of fun, and you
never know – you might just

turn science fiction into
science fact!

*UFO = unidentified flying object

A strange shape is moving across the sky. Is it a bird?
Is it a plane? Or is it a UFO*? Nick Porter is fascinated

by the possibility of life on other planets, so in his free
time he tries to find out what these objects are. We asked

him some questions about his unusual hobby.

B

robot building

C

tornado chasing

D

metal detecting

b1 Hobbies

E

UFO hunting

fascinated, strange, object, planet, meteor, military
plane, curious, explanation, involve, mostly, investigate,
sighting, interview, witness, analyze, hotspot, rooftop,
hillside, record, information, camcorder, telescope,
device, take up, enthusiastic, patient, find out, spot

Check these words

��



Stative verbs

6    Read the table. Then put the verbs in
parentheses in the simple present or the
present progressive. Give reasons.

7    Complete the sentences using the simple
present or the present progressive.

   1   Tonight, I ........................................................ .
   2   I don’t usually ................................................ .
   3   My friends often ............................................ .
   4   Right now, I ................................................... .
   5   Next weekend I .............................................. .
   6   I sometimes .................................................... .

Writing

8    Answer the questions, and then use your
answers to write a short paragraph about
your hobby.

   1   What’s your hobby?
   2   What does it involve?
   3   How much time do you spend on it?
   4   Does it need any special equipment?

4PNF�WFSCT�EP�OPU�VTVBMMZ�IBWF�QSPHSFTTJWF�GPSNT�CFDBVTF
UIFZ�EFTDSJCF�B�TUBUF
� UIPVHIU
�PS� GFFMJOH� SBUIFS� UIBO�BO
BDUJPO�	F�H�
�see, feel, hear, look, smell, sound, taste, forget,
remember, want, belong, FUD�
��He looks good.

4PNF� WFSCT� DBO� IBWF� QSPHSFTTJWF� GPSNT� CVU� XJUI� B
EJGGFSFODF�JO�NFBOJOH��I think he’s very clever. 	*�CFMJFWF

I’m thinking of going out. 	*�N�DPOTJEFSJOH


b1

   1   Mark ................................................. (believe)
that UFOs exist.

   2   Sheila ...............................................................
(not/understand) the exercise.

   3   I ..................................................... (see) Paula 
later today. ...................................................... 
(you/want) to come?

   4   Martha ................................................... (love)
reading science-fiction books.

   5   A:  Look! The cook ................................ (taste) 
the food! I think it’s ready.

       B:  Great! It .......................................... (smell)
delicious! I can’t wait.

   6   What ........................................ (you/look) at?

Grammar
Simple present -- Present
progressive

4    Read the table. Find examples in the text.

8F�VTF�UIF�simple present UP�UBML�BCPVU�
q QFSNBOFOU�TUBUFT���GBDUT�

Nick comes from the USA. The sun rises in the east.
q IBCJUT�SPVUJOFT��He plays tennis every Saturday.
q UJNFUBCMFT��The train leaves at 7 pm.
Time expressions: every day, on Mondays, often, FUD�

8F�VTF�UIF�present progressive UP�UBML�BCPVU�
q BDUJPOT�IBQQFOJOH�OPX�BSPVOE�UIF�UJNF�PG�TQFBLJOH�

Janice is watching a DVD now.
Tina is studying for her exams these days.

q GVUVSF�BSSBOHFNFOUT��I’m going out tomorrow.
q UFNQPSBSZ�TJUVBUJPOT�

Jane is working as a waitress for the summer.
Time expressions: now, at the moment, at present, FUD�

5    Put the verbs in parentheses in the simple
present or the present progressive. 

   1   A:  How often ...................................................
(you/hang out) with your friends?

       B:  Every weekend. We usually .........................
(go) to the mall or ......................................
(watch) a movie.

   2   A:  How ............................................................
(Pete/spend) his free time?

       B:  He ............................................... (surf) the 
Net or ................................... (read) comics.

   3   A:  What .................................. (you/do) now?
       B:  I ................................................. (paint) my

model airplane. 
   4   A:  Where......................................... (Jane/be)?
       B:  She .............................................. (prepare)

her bag. She ................................................
(go) UFO hunting.

   5   A:  ................................................. (you/come)
to the show tonight?

       B:  No. I ................................................. (meet) 
Brian for dinner.

��



c1

1  Do college students in your country usually
have a part-time job? What kind of jobs do
they do?

Culture Corner

Reading

2   a)  Look at the pictures in the text. What
part-time jobs do you think American
college students have? 

Listen, read, and check.

b) Read the text again and mark the
statements as T (true), F (false), or
DS (doesn’t say). Correct the false
statements.

   1   Not many college students work to earn
money. .........

   2   The most common type of work is
waiting tables in a café or restaurant. .........

   3   Camp counselors pay for their food and
accommodations out of their wages. .........

   4   Being a camp counselor can help
students get a job after they graduate. .........

   5   Interns usually earn a low wage. .........

4 What type of part-time work
would you like to do as a college student?
Why? In three minutes, write a short
paragraph. Read it to the class. 

Think!TThink!hink!

5   Compare the jobs college students do in the
USA to those in your country. Tell the class. 

       In the USA, most college students work part-
time. In my country ...

3   Match the highlighted words to their
synonyms.

   1   perfect
   2   usual
   3   finish your degree

   4   food and
accommodations

   5   helper

cash, part-time, earn, average wage, waiting tables,
deliveries, cashier, customer service, available,
campus, camp counselor, internship, profession,
experience, clerk, offer

Check these words

ALL KINDS OF JOBS …

CAMP COUNSELORS

INTERNSHIPS

These days in the USA, around 60% of all college students
have a part-time job to help pay for college, 

or simply to earn some spending money.
Students work in the evenings and on weekends. 

Their average wage is $15 per hour. 

Jobs such as waiting tables,
making deliveries, cashier
work, and working in
customer service are always
very popular. There are also
some jobs available on
college campuses, such as a
research assistant or a
teaching assistant.

During the summer
vacation, a lot of college
students choose to work at
summer camps as camp
counselors. This way, they
can spend time outdoors,
organize sports and other
activities, and have fun.
There are many different
kinds of camps, such as

sports camps, language-learning camps, and technology
camps. Counselors get free room and board, and they
also earn a good wage. 

For students who know what
they want to do when they
graduate, a summer
internship is ideal. The job
can often be low-paid or
even unpaid, but it’s great
experience in the student’s
chosen profession. For
example, medical students
often work as lab or research

assistants; IT students work as computer lab assistants;
and law students work as clerks for a law firm. The
company sometimes offers the intern a job after they
graduate. 

��



Buzz Clothing is looking for a friendly & energetic part-time sales
assistant to work evenings & weekends (10-15 hours a week). Full
training provided. Apply to: Mr. Andrews, PO BOX 21547
Application deadline: September 20

WANTED: Part-time waiter/waitress for busy Italian restaurant. 
$7 per hour. Mon-Fri evenings. Must be hardworking & reliable.
Experience preferred but not necessary. La Fiamma, 225 Rington
Plaza, Cloverdale Tel. (253) 743-9846

Everyday English d1

Pronunciation

4 Read the theory, then
listen and repeat.

   1   What days can you work?
   2   Are you a student?
   3   Do you work on Saturdays?
   4   What’s your job?

3    Find sentences in the dialogue
which mean: Sit down, please. –
I’d like to find out about you. – I
understand. – You will hear from
me.

Speaking

5 Work in pairs. You are
applying for the job in ad A.
Act out your interview with
the employer. Follow the plan.

          Simon: Good morning. I’m Simon Jones. 
Mr. Andrews: Nice to meet you, Simon. Please have a seat. 
          Simon: Thank you. 
Mr. Andrews: So, Simon, tell me a little about yourself.
          Simon: Well, I’m 18 years old, I’m a student, and I’m

looking for a part-time job to help pay for college. 
Mr. Andrews: I see. Why do you think you’ll be a good sales

assistant?
          Simon: Well, I think I’m hardworking and honest. People

also say I’m friendly and helpful.
Mr. Andrews: Do you have any experience in this type of work?
          Simon: Yes. I worked in a surf shop last summer. Here’s

a letter of recommendation.
Mr. Andrews: Oh, that’s great. If we offer you the job, when

can you start?
          Simon: I can start immediately.
Mr. Andrews: OK, Simon, I think that’s all I need to know. I’ll

be in touch.
          Simon: Thank you very much for your time. 

Yes/No questions usually have
rising intonation. Wh- questions
usually have falling intonation. 

A
Greet B and
introduce yourself. 
Thank B.

Give
information
about yourself.
Give reasons
(describe your
character, etc.).
Give details
about work
experience.
Reply.
Thank B for
their time.

B
Greet A & offer a
seat.
Ask A to give
information about
him/herself.
Ask A why he/she
thinks he’ll/she’ll
be good at the job.
Ask if A has
experience.

Ask when A can
start.

Close
conversation & tell
A you will contact
them.

A job interview

1    Read the job ads. What kind
of job is each one for? Who
should apply?

2    a) Listen and repeat. The sentences appear in the
dialogue below. Who says each: an interviewer or a
job applicant?

• Please have a seat.
• Tell me a little about yourself.
• Why do you think you’ll be a good sales assistant?
• Well, I think I’m hardworking and honest.
• Do you have any experience in this type of work?
• Here’s a letter of recommendation.
• I can start immediately.
• Thank you very much for your time.

       b)    Listen and read to find out.

A

B

��



e1 Adventure sports

Vocabulary
Sports

1    a)    Match the sports (1-9)
to the pictures (A-I).

Listen and check,
then say.

   mountain biking

   street luge

   motorcycle racing

   speed skiing

   windsurfing

   freediving

   paragliding

   rock climbing

   white-water rafting

1
2
3
4
5
6
7
8
9

Reading

4  Read the title of the text and the first sentence in
each paragraph. What do you think the text is about? 

Listen and read to check. 

5  Now read the text again and for questions 1-4 choose 
       the best answer (A, B, C, or D). Find evidence in the text.

   1   Which of the following equipment does Sara use?
       A   an air tank C   a monofin
       B   two flippers D   a phone

   2   What happens to a freediver’s lungs as they swim down?
       A   They get a lot smaller.            C   They become twice as big.
       B   They get 22% larger. D   They don’t change at all.

   3   Why can Sara hold her breath for so long? 
       A   She is taller and stronger than other women.
       B   Other activities she does help her.
       C   She has small lungs.
       D   She meditates before she dives.

   4   What does Sara particularly enjoy when she’s diving?
       A   the thrill of doing something dangerous
       B   the sounds underwater
       C   the peace and quiet
       D   the excitement of trying to break a record.

b) Which of these sports can
you do: on land? on water?
in the air?

A C

B

D

F

E

G

H

Listening  

3 Listen to three people each
talking about a different sport.
What sport does each person do?

2    Have you tried any of the
sports in Ex. 1a? Which ones
do you want to try? Why? Use
the ideas in the list and any of
your own ideas to tell your
partner.

• see amazing scenery
• try something thrilling
• go really fast
• spend time outdoors
• enjoy nature

I’ve tried mountain biking before. I
really want to try windsurfing because
I think it’s fun to go really fast and
spend time outdoors.

  A   Rob ...................................
  B   Rachel ...................................
  C   Luke ................................... ��



e1

1   expand ≠ ...............
2   old ≠ .....................
3   quiet ≠ ..................

4   awful ≠ .................
5   safe ≠ ....................
6   shallow ≠ ..............

Speaking & Writing

8 a) Work in pairs. You are a
magazine journalist and your partner is
Sara Campbell. Use the text to help you
prepare questions and answers. Act out
your interview in front of the class. 

b) Imagine you are Sara. You
are swimming underwater. What can
you see? How do you feel? In a few
minutes, write a few sentences on the
topic. Read them to the class.

Think!TThink!hink!

6   Use words from the
section in the correct form to complete the
sentences.

   1   Freedivers’ lungs .................................. as they 
swim down.

   2   She ................................................ as she dove
into the cold water.

   3   It’s ................................................ underwater. 
       There’s no noise at all.
   4   Divers usually wear a(n) ..................... so that

they can breathe at the bottom of the sea.
   5   Nobody is better than her at freediving. She’s

the world ..................... .
   6   Her ................... keep the water out of her eyes

when she dives.

Check these words

Sara Campbell takes a final deep breath and dives into the sea. She goes down
into the blue water and carries on going down … and down. Soon, the people on
the surface can’t see her anymore. She doesn’t have an air tank, just a wetsuit,
goggles, and a monofin – a large flipper that makes her look like a modern-day
mermaid. Sara is a world champion freediver, and uses only one breath to
take her as deep as she can go and back again to the surface! She holds
four world records and a world championship gold medal.

Freediving is one of the world’s most dangerous sports. On the way
down, a freediver’s lungs shrink to the size of a lemon, and on the
way back they double in size. But to Sara, all this comes naturally.
After years of practicing yoga and meditation, she can hold her
breath for over five minutes, and her lungs are 22% larger
than other women her size.

Sara feels completely comfortable underwater. “I just
jump in and feel terrific. There are no distractions.
Dogs aren’t barking, phones aren’t ringing, and
nobody is making noise next door. It’s totally silent.” 

Sara has a busy life and loves every minute of it. She’s
presenting a TV show, planning environmental
campaigns, and training to set a new world record!

7   Match the words in bold with their
opposites below. 

In 2007 Sara became the

first woman to dive below

295 feet in freediving.

I

final, deep breath, dive, carry on, surface,
air tank, wetsuit, goggles, monofin,
flipper, mermaid, champion, hold a record,
lungs, shrink, double in size, come
naturally, meditation, hold her breath,
distraction, bark, totally silent,
environmental campaign

Check these words

5

10

15

20
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Vocabulary
Student jobs

1    a) Listen and say.

2    Read the text below. What is it? What is it
for? Fill in: traveling abroad, degree, lifeguard,
interests, university, sales, grades, waitress.

Speaking
Asking for personal details

4 You are an interviewer and your
partner is Ruth. Use the language in the box
to ask and answer questions.

q )PX�PME�BSF�ZPV 
q "SF�ZPV�NBSSJFE�PS�TJOHMF 
q 8IBU�RVBMJGJDBUJPOT�EP�ZPV�IBWF 
q 8IBU�LJOE�PG�FYQFSJFODF�EP�ZPV�IBWF 
q 8IBU�BSF�ZPVS�IPCCJFT�BOE�JOUFSFTUT 

Listening  

3 Listen and match each person (1-5) to
the summer job (A-H) they have. There are
two extra jobs.

   Sandy

   Shane

   Fiona

   Bridget

   Tony

   Andrea

0 F

1
2
3
4
5

A sales assistant
B animal shelter volunteer
C lifeguard
D camp counselor
E waitress
F dog walker
G conservation group

volunteer 
H swimming pool cleaner

A:  How old are you, Ruth?
B:  I’m 19.

5    Write your own résumé. Use Ruth’s résumé
in Ex. 2 as a model.

PEOPLE JOBS

f1 Skills

Identifying key information
Read the two lists of items to familiarize yourself
with the content of the conversation. This will
help you do the task.

1

2

3

6 7

5

b) Which of the jobs in Ex.1a are popular in
your country? Which would you like/not
like to do? Why?

Babysitting is a popular job for students in my
country. I’d like to be a gardener or a dog walker
because I’d like to work outdoors.

gardenerdishwasher

babysitter

dog walker

lifeguard
secret shopper

Ruth Boswell,
234 Park Road, Melbourne
ruthb@hotmail.com
Date of Birth: 05/08/1991

Education
2006-2010
1) ...................... in English Literature & French,
2) ...................... of Melbourne, Australia
2004-2006 
Melbourne College
Exam subjects and 3) ...................... : English
Literature (A), History (B), French (A) 

Work Experience
2009-2010
4) ...................... , Aquatics Center, Melbourne
2008-2009
5) ........................ , Piper’s Pizzas, Melbourne
2007
6) ............... assistant, Casual Clothing, Melbourne

Hobbies & 7) ......................
Learning foreign languages, swimming, scuba diving,
and 8) ............................

Résumé

4

delivery person

8

video game tester
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Dear Sir/Madam,
1) I want to apply for the job of part-time lifeguard 2) that I

read about in the Daily Gazette on Tuesday, April 3.

I am in my final year of college and am considering a career as a

P.E. teacher. 3) I just got a certificate in lifesaving and first aid

and I feel that a summer job as a lifeguard 4) is a good idea for

me. 

Last summer, I worked as a receptionist at my local swimming

pool and as a delivery person in the evenings. 

5) I think I’m hardworking and enthusiastic. I am also good at

working with people.

6) Here’s a copy of my résumé. 7) I can come for an interview

at your convenience. 8) I can’t wait to hear from you.

9) Best regards,

Ruth Boswell

1Writing g

Writing (a cover letter)

4    Portfolio: You see this job ad on your college website and
decide to apply. Write a cover letter (120-150 words).
Follow the plan below. Check your work.

Para 1: opening remarks, reason for writing (I am writing to... which...)
Para 2: current activity, qualifications, reason for wanting the job

(I am ... years old and ... degree, I am considering .../I feel that ...)
Para 3: experience 
Para 4: personal qualities (I have ..., Last ..., I consider  myself to be ...)
Para 5: when available for interview, closing comments (Please find ...,

I am available ..., I look forward ...)

Plan

Checking your work
Look through your letter when you have finished to check that:
• you have used a formal writing style.
• you have given a good description of your experience and

abilities.
• you have included all the important information.

Student to work part-time in college bookstore Mon-Fri evenings.
Are you friendly and patient? Do you enjoy working with the public?
Send cover letter and résumé to: thebookstop@barns.ac.com

A cover letter

1    Read the letter. What is the
writer’s purpose? 

2 Which of the following
does Ruth include in her letter?
Which paragraph is each in?

   1   previous work experience
   2   her favorite college subject
   3   her personal qualities 
   4   what she looks like
   5   where she likes going on vacation
   6   her age and current position
   7   where she saw the advertisement
   8   when she can start work

Letter writing -- formal style
To write a formal letter you need to use:
• full forms I am writing to ...

(NOT: I’m writing to ...)
• advanced vocabulary and set phrases

Please find enclosed a copy of my résumé.
• formal greetings and endings Dear

Sir/Madam � Yours faithfully (when
you don’t know the name of the
person you are writing to) Dear
Mr./Mrs./Miss Smith ��Yours
sincerely (when you know the name
of the person you are writing to)

3    Correct the register in Ruth’s
letter. Replace the informal
phrases in bold in her letter with
the formal phrases below.

   I look forward to your reply

   Yours faithfully

  I am writing to apply for the
position

   Please find enclosed

   I consider myself to be

   I am available

   which was advertised

   would be a useful experience

   I recently obtained

A
B
C

D
E
F
G
H
I ��



h1 Cross-curricular: P.S.H.E.

b) Do you agree
with your result? Why?
Why not? Tell the class.

Think!TThink!hink!

key, suit, skills, interest, useful,
blanket, comfort, mood, by
myself, agree on, spontaneous,
down-to-earth, engineer,
electrician, social worker,
psychologist, movie director

Check these words

4  Choose a career that you
think would suit you. Collect
information about qualifications,
qualities, duties, wage, etc.
Present the job to the class and
tell them why you like it.

IT

c) Do you think
certain personality types
are suited to certain jobs?
In three minutes, write a
few sentences. Read them
to the class.

Think!TThink!hink!

3    Complete the sentences with
words from the

section.

   1   She’s very ............................ and
practical.

   2   What .............................. do you
need to be a social worker?

   3   Dan always surprises me. He’s so
............................. .

   4   Do you know the .......................
who built the new bridge?

   5   I enjoy hanging out with my
friends, but I don’t mind spending
time ................................. either.

Check these words

career /k´"rI´r/ (n) a job or profession
that someone does for a long period.
Jack has a successful career in sales
and marketing. One of the keys to a happy life is enjoying the job you do. That’s

why finding the right job is very important. Take this test to help
you find a career that best suits your skills and interests!

   1   Which item would you describe
yourself as?

        A   A computer — I am very helpful
and useful.

        B   A blanket — I comfort people.
        C   A TV — I have many different

moods.

   2   Which of these activities do you enjoy
the most?

        A   fixing and building
        B   talking and listening
        C   painting and drawing

   3   How do you prefer to work?
        A   I like to be part of a team.
        B   I prefer to work by myself.
        C   I’m fine either on a team or alone.

   4   How do you usually solve a problem?
        A   I look for a practical solution.
        B   I try to find a solution everyone

agrees on.
        C   I often think of a simple solution no

one else thought of.

   5   Which color describes your personality
best?

        A   Green — I am relaxed and calm.
        B   Yellow — I make people happy.
        C   Red — I am spontaneous.

Mostly As
You are a realistic, down-to-earth person who likes to work with
materials. You would make a good engineer, electrician, or surgeon.

Mostly Bs
You are a caring and helpful person who likes to work with people.
You would be a good nurse, social worker, or psychologist.

Mostly Cs
You are an artistic and creative person who is also good at
solving problems. You like coming up with new ideas, and you
would be a good architect, movie director, or interior designer.

1 Read the dictionary
entry. Why do you think it is
important to choose the right
career?

Think!TThink!hink!

2    a)    What career do you want
to have? Do the test to
find out what type of
career suits you the best.
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   1   The machines at the factory where Dan works
often break down/up.

   2   Michael’s grandparents brought him up/about
on a farm.

   3   Ann broke out/down and started crying when
she heard she didn’t get the job. 

   4   The nurse brought him about/around gently
after the operation. 

   5   The police are still looking for the prisoner who
broke down/out of prison yesterday. 

   6   When Sally dropped her cup the handle broke
up/off.

   7   Thieves broke into/out our house while we
were at the movie theater. 

       Mark the sentences T (true) or F (false). Correct the false statements.
Read through Module 1 and write a quiz of your own.

   1   A smokejumper is a type of
firefighter. .......

   2   UFO stands for Unusual
Flying Object. .......

   3   Over half of all college students 
in the USA have a part-time 
job. .......

   4   A freediver’s lungs get smaller
as they swim down. .......

   5   Sara Campbell was the first
woman to dive to a depth 
of 295 feet. .......

   6   You shouldn’t give your address 
on your résumé. .......

Language in Use 1
Phrasal verbs/Prepositions

1    Choose the correct particle.

Word formation

3    Fill in  the correct word derived from the
word in parentheses.

break down: 1) stop working; 2) lose control of feelings
break in: enter by force (+ break into a building)
break out: 1) begin suddenly (storm, war); 2) escape
break off: break a piece from something
bring about: cause to happen
bring sb around: 1) regain consciousness; 2) persuade
bring up: raise a child

Word Formation – Person Nouns
8F�VTF�-er 	work – worker

�-or 	sculpt – sculptor


-ist 	art – artist

�-ian 	magic-magician


-ee 	employ – employee
�BOE
-ant 	assist – assistant
�UP�GPSN�QFSTPO�OPVOT�

   1   It takes a great ................................... to make 
a great movie. (DIRECT)

   2   A ..................................... can learn a lot about
the country they stay in. (TOUR)

   3   An ............................................. should always 
be pleasant, polite, and well prepared.
(INTERVIEW)

   4   The flight ................................ asked everyone 
to stay in their seats after the plane landed.
(ATTEND)

   5   Sue is paying an interior ..................................
to decorate her new apartment. (DESIGN)

   6   The ....................................... is fixing the light 
in the dining room at the moment. (ELECTRIC)

2    Choose the correct preposition.

   1   I don’t mind working on my own, but I prefer
working as part in/of a team. 

   2   Students in the USA often get a job to help pay
about/for college.

   3   Harry wants to apply to/for a job as a lifeguard.
   4   Smokejumpers jump out of/for planes into/by

burning forests.

Collocations

4    Fill in: zone, wages, breath, shifts, part-time,
long, put out, read, hold, double. Use the
completed phrases in sentences of your own.

   1   work ............ hours
   2   get low ..................
   3   fire .........................
   4   .................. the fire
   5   take a deep ...........

   6   work ......................
   7   have a ............. job
   8   to ................ a map
   9   .................... in size
 10   to ............ a record

��



5x4=20 marks

1    Fill in: parachute, curious, earn, take, campus,
enthusiastic, breath, carry, duty, champion.

   1   Sam is very ............................. and always asks
lots of questions.

   2   I want to ................................... up street luge
because it looks amazing.

   3   Sally is very ............................ about her work.
   4   I can get to the college library very quickly

because I live on ............................... .
   5   He jumped out of the burning plane and

opened his ............................... .
   6   It’s a doctor’s ............................. to do his best

to save a patient.
   7   I hold my ........................... every time I dive in

the sea.
   8   .......................... on with your work. You must

finish it before 5 pm.
   9   He’s the world .................... for the third time.
 10   Students often do odd jobs to .........................

extra money.

4    Match 1-4 with A-D to make exchanges.

6    Write a cover letter for a job you would like
to do (80-100 words).

2    Circle the correct word.

   1   Samuel does his job good / well.
   2   Be carefully / careful with my bag. 
   3   Does Liam always arrive lately / late to school?
   4   Jim thinks that the task is easy / easily.
   5   Lola is great. She works hardly / hard.
   6   Smokejumpers are brave / bravely men.

3    Complete the sentences with the simple
present or present progressive form of the
verb in parentheses.

   1   Dan .............................. (go) to a job interview 
tomorrow. 

   2   Patricia ............................... (collect) old coins.
   3   Dean .......................... (not/believe) in ghosts.
   4   What ................................... (Claire/do) at the 

moment?
   5   Amy ........................................ (think) her new 

job is great.

1

• talk and write about jobs and careers
• talk and write about hobbies
• talk about immediate plans for the future
• talk and write about part-time jobs in the USA
• act out a job interview
• ask for personal information
• write a cover letter

GOOD  � VERY GOOD  �� EXCELLENT  ���

Check your progress

10x2=20 marks

5x4=20 marks

6x2=12 marks

4x2=8 marks

   Do you have any
experience?

   We’ll be in touch.

   Please have a
seat.

   When can you
start?

1

2
3

4

  A   Thank you.
  B   I can start

immediately.
  C   Yes, I worked part-

time last summer.
  D   Thank you very

much for your time.

20 marks

Total: 100 marks

Dear Sir/Madam,
I am writing to apply for the position of part-time
waitress, which was advertised in The Mail on May 4th.

I am currently studying French at college and would
like a part-time job to help pay my tuition.

I worked as a waitress in a restaurant last summer
and in a café during the winter. 

I consider myself to be friendly, polite and hardworking,
and I am always ready to learn.

Please find enclosed my résumé. I look forward to
your reply.

Yours faithfully,
Jenna Hurley

5    Read the e-mail and answer the questions.

   1   What job is Jenna applying for?
   2   Where did she hear about the job?
   3   What experience does she have?
   4   What qualities does she have?
   5   Is the e-mail formal or informal?

Revision
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Dynamic verbs are used to describe activities, actions, and processes that 

can begin and finish, while stative verbs are verbs that indicate  

a perception, states of mind, or relationships between things. 

DICTIONARY CORNER

Let’s try!

Fill in the correct forms of the verbs in the bracketT.

1. She still ___________ (remember) what happened last night.

2. My lovely students _________ (sing) happily at the moment.

3. Jonathan is allergic to pollen and that’s why he __________ (hate) flowers.

4. The little girl always _________ (run) cheerfully in the playground.

5. I totally __________ (understand) how he is feeling right now.

Dynamic and stative verbs

dynamic verbs play, hit, throw, talk, laugh, run, ride, work, study, sleep, etc.

stative verbs believe, own, hate, love, understand, know, recognise, remember, etc.

The main difference between dynamic and stative verbs is that  

we CANNOT use stative verbs in continuous or progressive forms.  

For example, we CAN’T say “She is believing that her husband is still alive.”

Instead, we say “She believes that her husband is still alive.”

Below are common examples of dynamic and stative verbs.
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As one of the ASEAN’s main goals is to achieve excellence on the  international

level, each member country puts massive investment in education. In research 

published in 2012, the average school attendance rate of the ASEAN region is around 

70 percent. Brunei is the country with the highest attendance rate, and there are only 

two countries with less than 50 percent, which are Laos and Cambodia.

The average literacy rate of the ASEAN region is above 90 percent,and there are 

only two countries with around 73 percent. Apart from the impressive statistic, 

one of the countries with the best education systems in the world is also in the 

ASEAN region, and we are talking about Singapore. In this article, we have gathered 

some factors that make Singapore’s academic system stand out. 

First of all, for the past decade, Singapore has spent most of its money on 

education. In 2011, Singapore spent 10,580  million SGD or 40 percent of its GDP on 

improving its education system in an attempt to become the learning hub of Asia. 

Secondly, Singapore has built a system that assists the students in their pursuit 

of higher education. Singapore has many policies that support families with low income. 

For example, the Singaporean government provides free education for the children 

whose families have one to two children and earn less than 1,500 SGD per month or 

those whose family has three or more children with less than 1,800 SGD per month.  

Thirdly, as Singapore is a country of mixed ethnic groups, most schools 

in Singapore are multilingual. Almost all of Singapore’s schools do teach only in 

English, but also in Mandarin, Tamil, and Malay. In addition, the government supports 

the international curriculum in the belief that the country can adapt to 

globalization by overcoming language barriers.

ASEAN TIME

Questions  

Read the text above and answer the questions.

1. What is the average literacy rate of the ASEAN region?

2. Name two of the best-educated countries in ASEAN.

3. How does the international curriculum benefit Singapore’s education system?

4. How does the Singaporean government support the youngsters’ pursuit of education?

education in aseanEducation in asean
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a. What are you doing?

b. What did you do last night?

c. How are you?

d. What happened to you?

a. That’s good news!

b. That’s so bad!

c. That’s not the point!

d. That’s nonsense!

A B

2. Situation: Matthew is asking Clara for a favor.

Will: Tony! (A) …………. 

Tony: I fell down the stairs and broke my arm�

Will: B) …. I hope you’ll get better soon.

a. I couldn’t feel anything.

b. I found that there were some

minor bruises.

c. it was totally alright.

d. it hurt so much I almost cried.

a. Hopefully,

b. Thankfully,

c. Finally,

d. Unfortunately,

C D

A

a. Can I bother you for a minute?

b. Do you want to come along?

c. Can I help you?

d. Won’t you help me?

Matthew: Hey, Clara. A) ….

Clara: Sure, I’m totally free right now. What can I do for you?

Matthew: I want to know what it means by saying,  

“Be quick, but don’t hurry.”

Clara: B) …. I’m not quite sure 

if I understand it right. It means 

when you decide to do something, 

you have to C) …., but don’t rush 

because you’ll make mistakes.

Matthew: D) …. Thanks a lot!

a. act immediately

b. hold back the urge

c. give it a second thought

d. postpone it

a. That’s simple.

b. I have no idea.

c. I’ll ask someone else.

d. That’s a tricky question.

a. That’s very confusing.

b. Now I get it.

c. I like your attitude.

d. I don’t think that’s right.

C

B

D

Tony: Thanks. At first I thought 

it was nothing serious, but when 

I moved my arm, C) …........

Will: It must be so painful. D) …., 

you didn’t get any head injury.
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